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Introduced by Council President Joost:

RESOLUTION 2012-182-A
A RESOLUTION APPOINTING ALISA D. WILKES AS A MEMBER OF THE BUILDING CODES ADJUSTMENT BOARD, REPLACING ROBERT A. RUBENS, PURSUANT TO CHAPTER 56, ORDINANCE CODE, FOR A FIRST TERM EXPIRING SEPTEMBER 30, 2014; PROVIDING AN EFFECTIVE DATE.


BE IT RESOLVED by the Council of the City of Jacksonville:


Section 1.

Appointment.
The Council hereby appoints, Alisa D. Wilkes, a Duval County resident, to the Building Codes Adjustment Board, in accordance with Chapter 56, Ordinance Code, replacing Robert A. Rubens for a first term ending September 30, 2014.


Section 2.

Effective Date.  This resolution shall become effective upon adoption by the Council.

Form Approved:

   /s/ Margaret M. Sidman_______ 
Office of General Counsel

Legislation Prepared by: Rachel E. Welsh
G:\SHARED\LEGIS.CC\2012\Res\BCAB-Wilkes.doc 
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LICENSURE.:

LEGAL EDUCATION:

UNDERGRADUATE
EDUCATION:

LEGAL EXPERIENCE:

Creelk Place
904.366.8408 + alisawilkes.exgi@gmail.com

Licensed to practice in Florida; U.S. District Court, Middle District of Florida;
U.S. RunKruptey Cowrt, Middle District of Florida

Florida Coastal School of Law, Jacksonville, Florida

JD. 2009
o FCSI. Mock Trial Team, Member
o Cenilied Legal tntern, FCSL Juvenile Law Clinic
o American Association for Justice (formerly ATLA), Vice President
e FCSL Student Chapter of the I, Reuben Clark Law Socicty, Co-Foundar
& Vice President
o Awarded Best Memorandum of Law, Spring 2007
s Runncr-up, Best Advocate, Spring 2007
(-]

Pro Bone, Completed 125 Hours of Service, fall 2008

South College, Knoxville, Tennessee
Hachelor of Scignce in Legal Studies, magna cum lavde. July 2006

b

Grade Point. Average: 3.87/1.00

Associare in Paralegal Siudies, summa cunr laude, Juiy 2005

2
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L]

(irade Point Average: 4.00/4.00

Alpha Bera Kappa

Dean’s List, multiple quarters

Lambda Epsilon Chi National Honor Sociery

National Dean’s List

Qutstanding Legal Studies Student Avard

President’s List, muliiple quarters

United States Achievement Academy Student Govemmen{ Award
United States Achievement Academy All-American Scholar
Who's Who Among Students in American Junior Collcges

South College Legal Society, Vice President
Student AtTairs Advisory Commiiiee, Board Mcember

Sexton & Wykoff, PL.LC, Jacksonville, Florida
Attorney, Nov, 2009 - Dec. 2011

Sole attorney in Florida satellite office
representing clients in all aspects of thetr case;
practicing in the areas of hankrupley,

persenal injury and family Jaw.

FCSL Juvenile Law Clinie, Jacksonville, Florida
Certified Legal brern, May 2008 - May 2009

o

Represent clients in all aspects of their case including;
preparing molions; interviewing client and witnesscs;

drafting memorandums of law; preparing for trial by

drafting opening statements, direct and cross examinations,
and closing arguments; preparing for and-attending mediations;
and representing clients at trial or motion hearing.

Fourth Judicial Circuil GAL Program, Jacksonville, Flonda
Cruardian Ad Litem, Pro Bono, O, 2007 — Dee. 2008

o Interview witnesses; perform investigative research:
drafl and prepare reports-and recommendations; and represent
children at trial, judicial review and motion hearings.

Ossi, Butler, Najem & Rosario, Jacksonville, Florida
Lorw Clevk, May 2007 — July 2007

s 'Extensive legal research and writing; prepared
and responded (o.discovery; metwith clients; prepared pleadings;
reviewed and organized medical records; prepared demands; and
trial preparation. '

IPublic Defender’s Office. lacksonvilie, Flonida
Law Clerk, Pro Bono, May 2007 — Aug. 2007

o T.egal research; worked extensively with clients;
interviewed wilnesses and investigated cases.

Sexton & Wykoff, PLLC, Knoxville;, Tennessee
Payalegal, Jan. 2005 - July 2006

o Lcgal research and writing; prepared pleadings, inlerrogatorics,
demand letters, bankrupicy petitions, legal memorandums and appellate briefs;
trial preparation; and interviewed and worked extengively with elients.

COMMUNITY
SERVICE:
e Boy Scouts of America, Comminee Chair 2011- Present
o Young Women's Organizaiion, Leader 2010- Present
e Jacksonville Ladies, Member 2010- Present.
e Duval Juvenile Detention Facility,
Advisory Board Member 2009- Present
o  Montvale Elementary School PTA(
Vice President 2002 - 2004
o Young Women’s Organization, President 1999 - 2002
HONORS:

e Volunteer Service Award

Nuval Juvenile Detentidbn Facility 2010
o Community Pearl Award
Beta Alpha Zeta 2010

MEMBERSHIPS: :

e American Bar Association

o Florida Bar Association

o Jacksonville Bar Association
Jacksonville Palitical Leadership Institate

<
APPLICATION FOR CITY COUNCIL BOARD AND COMMISSION APPOINTMENTS
This form must be completed in full, signed, and notarized.

Board(s) of Interest: BUilding Codes Adjustment Board

M

w
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10,

11.

12,

Personal Information

Name: Mrs. Alisa Dawn Wilkes
D /MrNrs /Ms. -First Niddle/Maiden Last Suffix{Jr.fSr./lilfetc.)
Alisa
Nickname/Preferred Name
Residence: 13841 Harbor Creek Place  Jacksonville Duval 32224
Street City County Zip:Code
Post Office Box City Caunty Zip-Code
904-566-8468 904-566-8468
Telephone: (area code) number Mobile: (area code) number
Businass: Sexton & WYKOﬁ, PLLC
Business Name
11555 Central Parkway, Suite 704 Jacksonville Duval 32224
Street City County Zip Code-
Post Office Box City County Zip Code
904-566-84868
Telephone: (area code) number Idobile; (area code) number

Email Address:  allsawilkes.esq@gmail.com

Towhich address do you prefer correspondence regarding this application be sent? Resgidence [J Business
Is your-address exempt from Chapter 118, Florida Statutes, regarding Public Récords? [ves No

If yes, please explain:

Your Gender: [ Male Female

Describe yourself within one or more of the categories below. This information is requested pursuant to Section
760.80, Florida Statues.

Caucasian [] “Asian American [ “physically disabled"
[ “african American® [ “Native American"
[ “Hispanic American" O “American woman"

As-of what date have you been a continuous resident of:

A Duval County? July 20, 2006 B. Florida? July 20, 2006

IMonth/DayfYear Month/Day/Year
Are you're a U.S. Citizen? Yés I No

Are you registered to vote in Florida?: CdYes [ONo If yes, County of Registration: Duval
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Education

13 Hioh Sehoo: Deep Creek High School Chesapeake Virginia
7 Namz City State

14. Postsecondary Institutions:

Name and Location Dates Attenged Certificate/Deares Earned

South College 2003-2006 B.S. Legal Studies

Florida Coastal School of Law 2006-2009 J.0.
Employment

15. Provide the requested information for all employers within the |ast five years, beginning with the most current:

A Sexton & Wykoff, PLLC 11555 Central Parkway, Suite 704 Jax, FL 32224

Employer Address

Law Firm Associate Attorney Nov 2008- Present

Tvpe of Business Qrcupation/Job Title Dates of Empioyment
E.

Empioysr Address.

Type of Business Occupationflob Title Dates of Emgloyment
C.

Emplayes Address

Type of Business QoeupationyJob Title " Dates of Empioyment

Special Qualifications

6. List any-spedial qualifications you think are relevant 1o your being appointed to a board, commission, t:ouncu or
committes; including any type of licensure or certificalion you hold, as well as any civic, professional, or political
organization to which you belong.

Type.grMame of Liganse or Certificate. Numzér Granding Agency Date Granted
Name of Civic, Profassional or Political Qrgznizaiion Offica(s) Heid Membership Dates
Duval Juvenile Residential Facility ("Duval House") Advisory Board Member Aug 2008 - Present
Jacksonville Political Leadership Institute Student May 2011 - Present

Bage 4 o' §
17.

18.

19.

21.

22.

Give any additional information you befieve is relevant to your appointment to a-board, commission, council, or

committee. 1 handle cases involving construction work zone accidents and building code violations.

As such, t am familiar with the building codes, construction manuals, and other statutes and regulations

pertaining to building code enforcement and/or violations.

Ethical Disclosure
If required by law or administrative rule, will you file financial disclosure statements? Yes [JNo

Have you been a registered lobbyist or have.you lobbied gt any level of government at any time.during the past four
years? [] Yes No

If yes, did you receive compensation other than reimbursement for expenses? [JYes [ No

Agsncy Lobbied Principal{s) Representet Dates

. Has probable cause ever been found that you were in violation of:

A. Partlll, Chapter 12, Florida Statules, the Code of Ethics {or Pudlic Officars and Employees? [] Yes No
B. Chapter 602, Jacksonville Municipal Code, the Jacksonville Ethics Code? 1 Yes No
Ii yes to either above, please provide:

Dati Nature of Violatian Disposition
Have you ever been suspended from any public office or appointment? [ Yes No If yes, please provide:
_T,ijl_e__qfu_'im ice Date of Suspension Rezson for Suspension Resuli (Reinstated/Remaved)

Have you ever been arrested, charged, or indicted for violation of any federal, state, county, or municipal law or
ordinance? {Exclude traffic violations for-which a fine of $150 or less was paid.} [ Yes No
If yes. please provide:

Date Place Naiure of Viotation Disposition

Pagé Sty
23.

24,

26.

28.

Hawve you ever been refused a fidelity, surety, performance; or other bond? [ Yes No
If yes, please provide:

Type of Bond Insurar o Bond

)
158
I

Reason{s) Givaa

Do you know any reason why you would not be able to dttend fully to the duties of the cifice or position to which you
may be appeinted?  [JYes [/]No If yes. please.explain:

History of Service

. Have you ever been slected 10 any public office in Flarida? [ Yes No If yes, please provide:
Office Tdlle Date of Elegtion Term of Offica. Level of Gevernment
Have you previously been appointed to any office-that required. confirmation by the Jacksonville Cllj Council?

Jves [FNe  ifves, please provide;

Fide of Office Tenn of Appoirtment

. Have you ever beeri employed by any jocal goverhmental agency-in Jacksonville/Duval County? [] Yes Ng

If yes, plesse provide,

Posilion gmgloying Agency Dates of Ernployrment

If you served on an appointed board, commission, couricil, or commiittee, and missed any regularly scheduled
meetings, please provide:

Number of Meelings Attended ‘Number of Meetings Missed Reascn for Absence(s)
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